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Many of our nation’s historical records reside in small historical societies, libraries, cultural organizations,
houses of worship, and museums. The hard work of non-professional archivists is to thank for preserving
much of our documentary heritage. Organizing Archival Records equips non-professional archivists with the
skills to tackle one of the most challenging tasks of archiving: arranging and describing archival materials.
Carmicheal offers step-by-step guidance to understanding the purpose of organization and the essentials of
how to do it. He covers the basic terms and theory of organization, and how to avoid some common pitfalls.

Carmichael brings this third edition into the 21st century with extended discussions about computerizing the
process, making descriptions available on the web, and organizing electronic records. With real-world
examples, exercises, and step-by-step directions, anyone can organize archival materials in a professional
manner. Organizing Archival Records is an excellent resource for both computerized and manual
organization and recordkeeping.
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From reader reviews:

Robert Franco:

Have you spare time for the day? What do you do when you have more or little spare time? Yep, you can
choose the suitable activity regarding spend your time. Any person spent all their spare time to take a stroll,
shopping, or went to the actual Mall. How about open or maybe read a book eligible Organizing Archival
Records: A Practical Method of Arrangement and Description for Small Archives (American Association for
State and Local History)? Maybe it is to be best activity for you. You know beside you can spend your time
together with your favorite's book, you can cleverer than before. Do you agree with its opinion or you have
other opinion?

Debra Sudduth:

This book untitled Organizing Archival Records: A Practical Method of Arrangement and Description for
Small Archives (American Association for State and Local History) to be one of several books that will best
seller in this year, this is because when you read this publication you can get a lot of benefit upon it. You will
easily to buy this kind of book in the book retail store or you can order it by means of online. The publisher
in this book sells the e-book too. It makes you easier to read this book, as you can read this book in your
Smart phone. So there is no reason to you personally to past this guide from your list.

Mary Norman:

A lot of people always spent their free time to vacation or perhaps go to the outside with them household or
their friend. Were you aware? Many a lot of people spent these people free time just watching TV, or
perhaps playing video games all day long. If you need to try to find a new activity this is look different you
can read a book. It is really fun for yourself. If you enjoy the book which you read you can spent all day
every day to reading a book. The book Organizing Archival Records: A Practical Method of Arrangement
and Description for Small Archives (American Association for State and Local History) it is quite good to
read. There are a lot of people who recommended this book. We were holding enjoying reading this book. In
the event you did not have enough space to bring this book you can buy often the e-book. You can m0ore
effortlessly to read this book through your smart phone. The price is not too costly but this book provides
high quality.

Diane Welton:

It is possible to spend your free time you just read this book this reserve. This Organizing Archival Records:
A Practical Method of Arrangement and Description for Small Archives (American Association for State and
Local History) is simple to bring you can read it in the playground, in the beach, train and also soon. If you
did not get much space to bring often the printed book, you can buy often the e-book. It is make you easier to
read it. You can save often the book in your smart phone. Therefore there are a lot of benefits that you will
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get when you buy this book.
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